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REQUESTING UNIT’S LETTERHEAD
OFFICE SYMBOL







DATE

MEMORANDUM THRU (UNIT’S CHAIN OF COMMAND)

FOR Commander, Warrior Transition Command, ATTN: MCWT-PER, 200 Stovall St, Suite 7S57, Alexandria, VA 22332

SUBJECT: Request for Approval of TDA Cadre Assignment Compo Mismatch

1.  The Following authorized position cannot currently be filled with appropriate component

UNIT DESIGNATION:

UIC:

POSITION TITLE:

PARA:

LINE:

COMPO:

GRADE:

BRANCH:

AOC/MOS:

2.  Request approval for the following proposed substitute to fill the position:

NAME:

COMPO:

GRADE:

BRANCH;

AOC/MOS:

START DATE:

END DATE:

3.  Justification for Mismatch:
4.  Service member packets has been prepared and will be submitted pending approval of substitution
5.  POC for this request is NAME, RANK, PHONE, EMAIL.

COMMANDER’S NAME

SIGNATURE BLOCK

